December 20, 2007
[YOUR NAME]

[YOUR STREET ADDRESS]

[YOUR CITY, STATE, ZIP CODE]
The Honorable [YOUR REPRESENTATIVE’S FIRST AND LAST NAME]
U.S. House of Representatives

Washington, DC 20515

Dear Representative [LAST NAME]:

I am a constituent from [CITY, STATE], and I would like to request a meeting with you and your legislative assistant responsible for health affairs on Tuesday, March 11. I can be flexible as to the time, but would prefer a meeting at [PREFERRED TIME] if convenient. 

I will be in Washington in March for the 21st annual Advocacy in Action Conference, co-hosted by the National Association of Addiction Treatment Providers (NAATP) and NAADAC, the Association for Addiction Professionals. NAATP is the premier association for private addiction treatment providers, with over 250 member treatment programs. NAADAC is the leading global organization for addiction-focused health professionals, with over 10,000 members and affiliates in 45 states.

Addiction is the number one public health issue in the U.S. today. One-in-four deaths can be attributed to alcohol, tobacco or illicit drug use, and yet the 2006 National Survey on Drug Use and Health found that 89% of people with clinically diagnosable substance use disorders did not receive treatment. I would like to share my professional expertise in this area and discuss public policy steps to increase the number of people receiving the care they need. This includes ensuring adequate federal appropriations for addiction prevention, treatment and research, strengthening the addictions workforce, creating a fair insurance regime and ensuring that veterans can access the care they deserve.

Thank you for your time. Please contact me at [PHONE NUMBER AND E-MAIL ADDRESS] to confirm an appointment time or if you have any questions.
Sincerely,

[YOUR SIGNATURE]

[YOUR NAME]

[YOUR PHONE NUMBER] 

[YOUR E-MAIL ADDRESS]
